Dear Graduate Coordinators, Graduate Directors, Department Chairs and Administrative Staff Supporting Graduate Programs:
 
I am writing to inform you of two important changes that affect graduate students in all disciplines.
 
1. Beginning on April 22, 2008, graduate students will be able to complete their “Application for Degree” and “Application for Graduate Certificate” forms on-line through their Banner Self Service account. On April 22, 2008, the Graduate School will remove from its Website the paper  “Application for Degree” and “Application for Graduate Certificate” forms. Please be sure to inform your graduate students that the Graduate School will not accept paper “Application for Degree” or “Application for Graduate Certificate” forms after April 22. Identified below is the procedure that graduate students should use to access the “On-Line Graduation Application.” 

a. Log-on to Banner Self Service Account 

b. Click on “Student Services/Financial Aid/Student Accounts” option 

c. Click on “Student Records” option 

d. Click on “Online Graduation Application” option 

e. Read instructions and complete the “Online Graduation Application” 

 
Note: Graduate students will still need to provide the Graduate School with paper copies of “Application for Candidacy for a Degree Program” and “Application for Candidacy for a Graduate Certificate” forms. These forms will continue to be available from the “Graduate School Forms” page of the Graduate School Website.
 
2. Over the last two months, a majority of the Graduate School forms that are available from the “Graduate School Forms” page of the Graduate School Website have been revised. Though there are a number of reasons why each of the different forms needed revision, two general issues were paramount. First, some of the forms did not have a line for the student ID or asked for the student’s Social Security Number. Since it is important to be able to identify each student by an ID number and we no longer use the Social Security number as an ID, all of the forms were changed to request the Banner 800 number. Second, many of our forms require faculty signatures. However, it is often difficult to impossible to read these signatures and identify who has signed the form. Therefore, a number of the forms were changed to request both a printed name as well as the required signature. Please replace any forms that you have in your files with the newest version of the form that is located on the “Graduate School Forms” page of the Graduate School Website. The URL to the “Graduate School Forms” page of the Graduate School Website is: 

 
http://graduateschool.uncc.edu/graduation/information.html
 
Below is a listing of all of the forms that have been revised over the last two months:
a.       Application for Candidacy for a Degree Program
b.       Application for Candidacy for a Graduate Certificate
c.       Application for Transfer of Credit
d.       Dissertation Defense Report for Doctoral Candidates
e.       Doctoral  Dissertation Committee Appointment Form
f.         Early Entry Program Form
g.       Graduation Addendum Form
h.       Petition For Topic Approval
i.         Report of Comprehensive Exam,  Thesis, or Project Defense (Masters)
j.         Report of Qualifying Exam or Comprehensive Exam (Doctoral)
 
Again, please destroy any old forms that you may have in your files and begin using the new forms immediately!
 
Thank you for your attention to these two important changes. If you have any questions, please feel free to contact me.
 
Best regards,
 
Kent
 
---------------------------------------------------------------
Dr. Kent E. Curran
Senior Associate Dean of the Graduate School
University of North Carolina at Charlotte
9201 University City Blvd.
Charlotte, NC 28223-0001
 

Phone: (704) 687-7265
FAX: (704) 687-6741
EMail: kecurran@uncc.edu
 

